Type First Name Type Middle Initial. Type Last Name
Type Full Street Address  Type City,Type State Type Zip Code
Home: Type Home Phone  Cell: Type Cell Number Email:  Type Email
Type Current Date
Name of Hiring Manager/Recruiter
Type Company Name
Type Company Address
Type City, Type State  Type Zip
Dear Name of Hiring Manager, Recruiter or Interviewer,

I am writing to apply for the position of Title of Position  that was  FORMDROPDOWN 
 list referee or advertiser on month, day and year.

I have type the number (i.e. eight) years of experience in list field or area of expertise (i.e., customer service, banking, etc.).  My responsibilities  FORMDROPDOWN 
 list your duties or responsibilities  (i.e. answering x number of calls per hours, or processing loan documents, etc.).  I  FORMDROPDOWN 
 also responsible for  FORMDROPDOWN 
 further list your duties or responsibilities. I am proficient in list  software, specialized training, etc. based on the position's stated requirement..

I would welcome the opportunity to meet with you to further discuss my potential value to your organization.  Attached is a copy my resume for your review.  Thank you in advance for your consideration.  I look forward to hearing from you soon.

Sincerely,

Your First and Last Name
